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TASK DELEGATION FORM TEMPLATE
List any site staff who have a material effect on the conduct of a study and to whom the investigator has delegated significant study related duties/tasks. This is an essential document required by ICH GCP 8.3.24 and is to be kept by the investigator and the pharmaceutical company sponsoring the study.
	Protocol Number:
	 

 
	Site Address:
	 

	Investigator Number: 
	 
	
	 

 

	Investigator's Name:
	 
	
	 

 


	Print Name
	Signature
	Initials
	Study Role
	Key Delegated Tasks
	Dates 

ddmmmyy

	
	
	
	
	
	From
	To

	
	
	
	Qualified Investigator
	
	
	

	
	
	
	Co-Investigator
	
	
	

	
	
	
	Clinical Research Coordinator
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Delegated Tasks:
	
	
	

	1       Obtain Informed Consent
	6       Drug Accountability/Reconciliation
	11      Update/Maintain REB documents
	

	2       Obtain Medical History
	7       Ongoing AE/Con Med Assessment
	12      Maintenance of temperature logs
	

	3       Perform Physical Exams
	8       CRF completion
	13      
	

	4       Inclusion/Exclusion Assessment
	9       Data Edits 
	14     
	

	5       Drug Dispensing
	10      Lab Specimen Handling
	15     
	


	Signature of Qualified Investigator
	
	Date
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